



Safe Work Method Statement
Job:.
Tank Dipping

  Client:  Billy Thorpe
Location:
415 Johns Street Bayswater……..

Date: .21 / 07 /  2007




 
Project Duration:  27 / 07 /  2007
to
29 / 07 /  2007
Principle Contractor:  

Prepared By:  _John



Consultation with: 
Phillip, & 
Trish


	Tools and Equipment required
	Personal Protective Equipment 
	Skills and Competencies Required

	· Spill kit wheelie bin with reflective tape
· flameproof torch
· e-flare


	· Gloves 

· High Visibility Vest (Day/Night)


	· First aid
· Manual Handling




SAFE WORK METHOD STATEMENT

Job:.............................................................................................................................  Client:  ......................................................................................

	STEP BY STEP WORK ACTIVITY
	POTENTIAL HAZARD/RISK

What are the potential hazards that could cause a safety incident or injury?
	CONTROL MEASURES

1. Elimination – eliminate the work practice, plant and/or equipment responsible for the hazard.







2. Substitution – substitute the work practice, plant and/or equipment for a safer alternative.

3. Engineering control – redesign the work practice, use of materials, plant or equipment to attain a safer alternative. 

4. Administrative Control – change the procedures to reduce exposure (job rotation, training etc)

5. Protective Equipment for Personnel – select appropriate equipment/apparel to reduce risk/exposure.


	Name of responsible person to action

	1. Cordon off work area
	· Struck by vehicle

· Slips trips and falls
· Extreme weather conditions


	· Observe vehicle movement on the forecourt

· Ensure there is no evidence of a spill within the work area 

· Step carefully over any curbs or uneven surfaces

· Place the wheelie bin within 2m of the dipping point

· Place the e-flare on top of the wheelie bin and turn the e-flare on


	

	2. Remove the dip pint cover plate and cap
	· Back strain

· Inhalation of fumes

· Tank pressurization if fuel delivery is occurring simultaneously

· Water accumulated in dip point enters dip channel

	· Face oncoming traffic- observe traffic movement on the forecourt

· Work within the confines of the cordoned area

· Squat to remove the dip point cover and keep back as straight as possible

· Be upwind to minimize risk of vapour inhalation

· Do not dip when fuel delivery is in progress

· Scoop any water accumulated within the dip point prior to removing dip point cap
	

	3. Remove dip stick and wipe clean with paper towel

	· Overhead hazard

· Fuel contact with skin

	· Confirm no overhead hazards within striking distance of the dip point

· PPE- gloves
	

	4. Place water finding paste onto the lower end of the dip stick

Approximately 50mm from the bottom

	· Water finding paste contact with skin
	· PPE- gloves
	

	5. Lower the dipstick into dip point
	· Damage to bottom of underground tank

	· Gently lower dip stick into dip point

· Use hand over hand technique
	

	6. Remove dipstick. Read and record quantity of fuel and water

	· Poor visibility

· Fuel contact with skin
	· Use flameproof torch

· PPE- gloves
	

	7. Wipe the dipstick and dip a second time

Use the average between these two dip readings as the recorded product level

	· Overhead hazard

· Fuel contact with skin

	· Confirm no overhead hazards within striking distance of the dip point

· PPE- gloves
	

	8. Replace dip point cap and cover plate
	· Back strain 

· Pinch points
	· Face oncoming traffic

· Work within the confines of the cordoned area

· Squat down to replace dip point cover plate and keep back as straight as possible

· Stay away from pinch points on dip cap, push down with flat hand

	

	9. Return equipment to showroom
	· Struck by vehicle

· Manual handling

· Waste materials
	· Observe traffic movement

· Use correct lifting technique when collecting cones

· Step over kerbing carefully

· Dispose of paper towels in external waste bin
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