FIRST AID FACILITIES ASSESSMENT REPORT

ASSESSMENT FACTORS

	Date Assessed:
	1 June 2007

	Assessment Team:
	Service Station Manager, Service Station Staff Member


Workplace Layout (Maps can be attached)
	Area
	Map attached and highlighted

	Max. Distance to current First Aid
	Approximately 5 meters from service counter

	No. of floors
	Single story building

	Access between floors
	None


Number and Distribution of Employees

	Number of employees
	4 (2 Full time employees, 2 Casual employees)

	Shifts (How Many?)
	2 shifts (day and afternoon/night)

	Time of work  and Overtime worked (How long?, hours, frequency, times)
	Hours of Work: Day 6.00 am to 11.00 pm. 

7 days per week. No overtime worked.

	Isolated employees
	Service staff can be on their own at night if no customers are present.

	Public access
	Being a service station public access the site.


Nature and Severity of Risk

	Hazards & injuries
	Yes

(
	No

(
	High

Risk
	Medium

Risk
	Low

Risk

	Hazardous chemicals present
	(
	
	(
	
	

	Do MSDS and product labels specify first aid requirements?
	(
	
	
	
	(

	Manual handling
	(
	
	
	(
	

	Lacerations
	(
	
	
	
	(

	Burns
	(
	
	
	(
	

	Falls 
	
	(
	
	
	

	Foreign bodies
	
	(
	
	
	

	Fractures
	(
	
	
	
	(

	Contusions & Bruising
	(
	
	
	
	(

	Other:
	
	
	
	
	

	           Spider (insect) bite
	(
	
	
	(
	

	
	
	
	
	
	


Location of Workplace

	Nearest hospital
	Northern Hospital- 7 Kms (from Service Station)

	Nearest medical service
	Industrial Medical Clinic- 2 kms

	Travel time to medical service
	Drive 5 to 10 minutes


Incidents/Illnesses & Near Misses (over last 12 months)

	Incidents
	

	Sprain & Strain
	Wrist- Lifting boxes

	Lacerations
	Cut finger when opening box

	Near misses
	

	Item fell off shelf

	Trips/fall

	Almost hit by vehicle


OUTCOMES OF ASSESSMENT

First Aid Kits Required

(Will include the contents detailed in the Code of Practice plus any special modules determined through the assessment.)

	Location
	Signs Required
	Special Modules
	Responsibility

	In service station office
	First Aid Green Cross
	Not Applicable
	Service Station Manager

	
	
	
	

	
	
	
	


Special notes or comments

	First aid kit is to be a basic kit.

	The kit is not to have any medication. 


First Aid Rooms

(Will include the contents detailed in the Code of Practice plus any special modules determined through the assessment.)

	Location
	Signs Required
	Special Modules
	Responsibility

	Not Required
	Not Required
	Not Required
	

	
	
	
	

	
	
	
	


Competencies Required of First Aiders 

(Initial and on going.)

	1. Emergency procedures during the first few minutes after life threatening incident.

	2. First aid treatment of injuries, particularly lacerations, contusions, sprains/strains, respiratory and cardiac illnesses.

	3. Recording (Incident Report and injury register) of first aid treatment provided.

	4. Follow first aid procedure and report injuries.


Training required for First Aider

(Initial and on going.)

	1.First Aid Level 2

	2.


Training required for staff

(Initial and on going.)

	1. Location of first aid kit, hospital and medical centre (during induction).

	2. Contact details for local medical services (list on noticeboards and also at first aid kit).

	3. Knowledge of reporting requirements (Incident report and reporting of injuries)

	4. 


Number of first aiders required and locations

	One first aider per shift.


Languages Information Required In

	English, Chinese and Indian


Signed By:

	Management Representative:
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