



Safe Work Method Statement
Job:.
Handling hire trailers and house floats

  Client:  Billy Thorpe
Location:
415 Johns Street Bayswater……..

Date: . 21/07/2007



Project Duration:  27 / 07 /  2007
to
29 / 07 /  2007
Principle Contractor:  

Prepared By:   John



Consultation with: 
 Phillip, & 
Trish


	Tools and Equipment required
	Personal Protective Equipment 
	Skills and Competencies Required

	· Jockey wheel

	· Gloves 

· High Visibility Vest (Day/Night)


	· Manual Handling




SAFE WORK METHOD STATEMENT

Job:  Handling hire trailers and house floats           Client:  ......................................................................................

	STEP BY STEP WORK ACTIVITY
	POTENTIAL HAZARD/RISK

What are the potential hazards that could cause a safety incident or injury?
	CONTROL MEASURES

1. Elimination – eliminate the work practice, plant and/or equipment responsible for the hazard.







2. Substitution – substitute the work practice, plant and/or equipment for a safer alternative.

3. Engineering control – redesign the work practice, use of materials, plant or equipment to attain a safer alternative. 

4. Administrative Control – change the procedures to reduce exposure (job rotation, training etc)

5. Protective Equipment for Personnel – select appropriate equipment/apparel to reduce risk/exposure.


	Name of responsible person to action

	1. Clear work area.
	· Struck by vehicle

· Slips trips and falls
· Extreme weather conditions


	· Observe vehicle movement on the forecourt around the trailer/horse float parking area.
· Ensure there is no evidence of spills in the area 

· Step carefully over any curbs or uneven surfaces

· Relocate objects or vehicles that could impede movement of the trailer or horse float.

	

	2. Prepare the trailer or horse float.

	· Manual force required to lift the drawbar.

· Force to reposition the trailer or horse float to align it with the vehicle

· Dropping or rolling the drawbar/jockey wheel on the foot.

· Jamming fingers in the coupling or safety chains on the drawbar.

	· Wear enclosed footwear at all times
· Use a jockey wheel to raise / lower drawbar
· Use chocks behind the wheels to eliminate the trailer or horse float rolling backwards
· Reverse the vehicle to the drawbar rather than manually pull the trailer or float to the car
· Wear gloves to protect the fingers from grease and damage
· Regularly lubricate the couplings to ensure minimal force to operate
	

	3. Attaching to vehicle

	· Entrapment of fingers
· Manual force to position coupling onto tow bar
· Rolling the jockey wheel onto the feet
	· Use the jockey wheel to elevate the drawbar and to lower it onto the tow bar
· Seek assistance if fine movement of the trailer or horse float is required to accurately position it for coupling
· Use a “straddle stance” lifting technique at the lifting point to balance the body and keep the feet away from the jockey wheel

	

	4. Reversing the trailer or horse float
	· Struck by vehicle 
· Damage to property


	· Before reversing ensure a “spotter” is located with clear view behind the horse float or trailer.
· Clear the parking area of obstructions
· Check overhead clearance for tall trailer canopies and horse floats
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